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Mopsiaok

undgopmuposanus corpyauukos 'BY3 «Mexpaiionnasn
muoronpodpuiabnas 60aALHHIA» 0 MEPONIPHATHAX, IPOBOAHMBIX O0TAE/JIOM
KA/IPOB, H 03HAKOMJICHHH € JIOKYMeHTalHeH, 06s3aTe/ibHOMN K 10BeACHHIO

10 cBeenus paboOTHHKOB

I. ®opmsbi (cnocobnr) nndpopmuposanus paboTHHKOB 0 MEPONPHATHSX,
NPOBOAHMBIX OT/1€JIOM KaApoB, 00 HX TPY/AOBbLIX NpaBax, BKAKYAs NPaBo Ha
GejonacHbie  YCJOBMS M OXpaHy  Tpyaa, JIPYrod  JOKYMeHTauuei,

06s3aTe/ILHON K I0BE/IEHHIO /10 CBeleHHsi pabOTHHKOB.

1. ®opmamu (crnocobamu) HHOOpMHpOBaHHS pPaOOTHHKOB O MEpPONPHATHSX,
MPOBOJIMMBIX OT/IC/IOM KaJpoB, 00 MX TPY/OBbIX MpaBax, BKJIOYas MNpaBo Ha
Ge3onacHple YCIOBUS W OXpaHy Tpy/a, APYroi JOKyMeHTauuer, obs3aTenbHoi K
JI0BEJICHHIO JI0 CBeJIcHHs pabOTHUKOB, C MCIOJIL30BAHHEM BH3YyallbHOM/NeyaTHOM

MH(OOPMALIHH ABJISIIOTCH

a) 03HaKOMJICHHE pabOTHHKA NPH NpHeMe Ha paboTy ¢ yCIOBHAMH TPYAOBOIO
JIOroBOpa, 3akjiovacMoro ¢ paboroaaresieM, B KOTOPOM YKa3biBalOTCS TPY/10Bbie

npasa paboTHuka U uHdopmaums 06 ycl0BUSX TPyAa,

6) o3HakomieHue pabOTHMKOB C pe3ysibTaTaMH CrelHaNbHONW OLICHKH

YCJIOBHIT TPy/1a HA X paboyHuX MecTax;

B) O3HaKoMJ/leHHe ¢ MHPOpPMaUMeill O CYLIECTBYIOLMX NPOdEcCHOHANIBHBIX



PUCKax M UX YPOBHSAX;

I) o3nakomictue paboTHHKa ¢ TpeOOBaHHAMH JIOIDKHOCTHON HHCTPYKLHH,
MHCTPYKIIMH 10 oXpaHe Tpyaa (¢ Bu3yanusauueit (npu HeoOX0AMMOCTH) ONacHbIX
30H (y4acTKOB) 0OOpy/n0BaHMsA), TNMEPEYHEM BblJaBaeMblX Ha paboueM Mecte
CPEACTB WHAMBH/ya/lbHOH 3auMThl, TpeboBaHMAMM npaBusl (CTAHAAPTOB) IO
oxpame TpyAa W JIPYI'MX JIOKaJbHbIX HOPMaTHBHBLIX akToB paborojaress.
YKazaHHOe O3HAaKOMJICHME OCyllecTBaseTcs noj pocnuck pabothuka. [lpw
Haiuuuu y paborojatens EKTPOHHOIO JIOKyMeHTooOopoTa O3HaKOMJIeHHe
paboOTHMKOB JIONYCKACTCH OCYIUECTB/IATH B JEKTPOHHON (opme, ¢ y4yeTom
YCTaHOBJICHHBIX  JUIS  JJICKTPOHHOrO  JIOKyMeHTOOo0OpOoTa  3aKOHOJATe/IbHbIX
TpeGoBaHui (B 4aCTHOCTH MOJATBEPKIACHHUS (aKTa 03HAKOMJIEHHA C JJOKYMEHTaMH

MEKTPOHHOM LIM(POBOH MOAUCHIO);

1) 03HaKoMJIcHHEe paboTHHKA ¢ HHpOPMaLIMEH O MEPONPHATHAX, MPOBOJAUMBbIX
OT/C/IOM KaJpOB, JIOKYMCHTAallHEH, CBA3aHHOW C peajiM3alMed MpoueccoB 110

YHpaBJICHHIO NEPCOHAIOM.

2. PabGoronaren, MOXeT B 3aBHCHMOCTH OT CBOMX (MHAHCOBBIX
BO3MOKHOCTEH B JIONOJHEHHE K TMpEAycMOTPeHHbIM B nyHkte | dopmam
(cnocobam) npumensTh  craeayoume ¢dopmbl  (cnocodnl) MHGOpMHpOBaHKS
paGoOTHHKOB O MEPOIIPHITHAX, MMPOBOJMMbBIX OTACJIOM KajpoB, 00 HX TPYJIOBbIX
npasax, BK/JO4as MpaBo Ha Oe3onacHble YC/IIOBHS W OXpaHy TpyJaa, ApYrom
JIOKYMEHTalurel, o0s3aTe/IbHOM K JIOBEJICHHIO /10 CBe/JICHHS pabOTHHKOB ¢

MCI10/1b30BAHHEM BH3YaJIbHOM/NeUaTHON HH(pOpMaLMK:

a) pasMellicHHe [1IaKaToB M JIMCTOBOK, coJepikalllux HHpOpMaLMio o
TPYAOBLIX mpasax pabOTHMKOB, Ha pabo4yMX MecTax B CTPYKTYPHBIX
nojipasjefieHusax paborojareis, a TaKke B OOLIEJOCTYNHBIX MeCTax Ha

TeppuTopun paborosarens;

0) o3HakomuicHHe PabOTHUKOB C MOJOKEHHAMH KOJUIEKTHBHOIO J10roBopa

(M) OTpaciaeBOro COrJalleHHs, pacnpocTpaHseMbix Ha paborozareneid M



PaboOTHHKOB, B TOM YHCIIE MIPH YHaCTHH NEPBHYHOM NPOQCOIO3HOMN OpraHn3aimm;

B) mnocewelne paboyux Mect (pabouMx 30H) ¢ BM3yanM3auMel (I
HeoOX0/MMOCTH) ONAcHbLIX 30H (Y4acTKOB) OOOpY/NIOBaHHA, B TOM HHCIe
nocpescTsoM o0o3na4cHUA 3HaKaMM O€30MaCHOCTH, CHUTHAMBHBIMH LBETaMH,
CHI'HaJIbHOM pa3sMeTKOW 30H, YYacTKOB, 3JE€MEHTOB o00opyaoBaHMs, MalllWH,
MEXAHW3MOB C BBICOKHM PHCKOM noJiydeHHs paGOTHHKOM TpaBMbl, a Takke
0003Ha4YeHUs COOTBETCTBYIOLUIMMHM 3HAKaMH 0e30MacHOCTH 30H, YHacTKOB,

o0opy10BaHus, 1€ 00s3aTe/IbLHO NPUMEHEHHE CPEACTB HHINBHYJIbHOH 3alllUThI;

) pacrnpoCTPaHCHHUE MEPHOAHYECKHX KOPINOPAaTHBHBIX H3aHHH (KypHasOB,
HHDOpMaUMOHHBLIX  Olo/uieTeHeit, HMHPOPMALMOHHBIX  JIMCTKOB M HHBIX
AHAJIOTHYHBIX MATCpPHAIOB), MUIAKATOB, COJAEPKALIMX HH(POPMALMIO O TPYJIOBBIX
npasax pabOTHUKOB, cpejit paGOTHUKOB M MHBIX 3aHHTEPECOBAHHBIX JIHLL, B TOM

YMCIe 110 IEKTPOHHOH 1104Te;

J1) pacrnpocTpaHeHHEe MevyaTHbIX HHHOPMALMOHHBIX MaTepHaIoB (XKypHaJIOB,
JIMCTOBOK, ra3eT W MHbIX AaHAIOrHYHBIX MATEPHAIOB), COJACPKALLUKUX HHPOPMALIHIO
0 TPYAOBBIX Npasax pabOTHMKOB, Ha NPOPHILHLIX KOH(PEPEHUHUAX, KPYIbIX

CTOJIaX U CCMHUHAapax;

€¢) pacchbljiKa 110 YICKTPOHHOM 1104Te, a TaK XKe B MECCeHUKepax, B TOM Yuciie
C BO3MOMXKHOCTBIO TI'PYIIOBOH pacChblUIKM, WIM TNOYTOBOH CBA3bIO IMEYATHLIX
HHGOPMALIMOHHBIX ~ MAaTepHAIOB  (KYpHANIOB, JIMCTOBOK, Tra3eT M  MHBIX
aHaJIOrHYHBIX MATEePHAJIOB) W JIKCTOBOK, COACPXKAIIMX HHPOPMALIHIO O TPYAOBbIX

npasax pabOTHHKOB, 3aHHTEPECOBAHHBIM JIMLIAM.

3. PaGoronarteinh MOKET B 3aBUCHMOCTH OT CBOMX (DHHAHCOBBIX
BO3MOKHOCTEH TNPHUMEHATH cheayloue ¢Gopmbl (cnocobbl) HHPOPMHPOBAHHS
paboTHMKOB 00 MX TPYAOBBLIX MpaBax, BKIOYas npasBo Ha 6e3onacHbie YCIOBHS

OXpaHy TpyJ/a, ¢ UCIO/Ib30BAHHEM BHICOMATEPHAJIOB!

a) JIeMOHCTPAlMIO HHOOPMALMOHHBIX TEMATHYECKMX BHICOPOIHKOB HIIH

CIOKETOB, CHATBIX 110 MaTepHanaM pealbHbIX COOBITHH, MpPH NPOBEJACHHH



HHCTPYKTaXe# W o0yueHus pabOTHHKOB MO OXpaHe Tpy/a, a TaKKe Ha BBOJHBIX

MHCTPYKTaXax JUis COTPY/IHHKOB;

0) undopmuposanue paborHukoB 006 HX TpPyZOBBIX NpaBax B dopmare

MHTEpHET-XypHana cobbiTuii (G10ra).

4. Paboronartenb MOXET B 3aBHCHMOCTH OT CBOMX (PHHAHCOBBIX
BO3MOXKHOCTEH IpUMEHATL caeayoue dopmbl (cnocobbl) HHDOPpMHPOBaHHS
paboTHHKOB 00 MX TPY/IOBbIX NpaBax, BKJIIOYas Mpaso Ha OGe3onacHbie YC/IO0BHS H

OXpaHy TpyJa, ¢ UCI101b30BAaHHEM HHTCPHET-PECYPCOB:

a) pasmeuicHnue Ha odpuumManbHOM caiite paboroaarens B MHGOPMaLMOHHO-
TeNeKOMMYHHKauMoHHol  cetn  "HMurepuer”  (nanee - MHTEpHET-caMT
paGoronarens) (npu HaJIMYMHM) CBeJCHWH O pe3ynbTaTax IpOBeJeHHS

CNenMaibHOM OLCHKH YCIIOBHIA TPYyAa;

0) pasMeunleHne WHQOPMALMOHHBLIX TEMAaTHYECKMX BHJCOPOJIMKOB WIIH
CIOKETOB, CHATBIX 110 MaTepHaiaM peasibHbiX COObITHI, KaK Ha 3aKPBITHIX, TAK U HA

o0111e/I0CTYTIHBIX CTpaHULax BHIEOKaHAIOB;

I') pasMellleHHe Ha KOPIOPAaTHBHOM MOpTaJie, a TakkKe Ha OQHUMAIBHOM
uHTepHeT-caifTe paborojarens (NpH HaIM4YMM) CCBUIOK Ha caiT MuHHCTEepCcTBa
Tpysa u coumaabhoi 3ammThl Poccuiickoit ®enepaunu (Muntpyan Poccuu)
https://mintrud.gov.ru/, ®enepansHoit ciyxOsl no Tpyay u 3ausroctd (Pocrpyn)
https://rostrud.gov.ru/, Ha Oo(UUHANBHBINA pecypc Poctpyna
http://onnaiiuuncnekumus.pd, rae pasmeuleHa  HeoOxoaumas  paboTHHKaM
uHbopMalMs O TPYJOBBIX MpaBax W cnocodax MX 3allMThl, & TaKKe Ha
opuIHAIbHBIE  MHTEpHET-CaliThl M WHbIE  MHTEPHET-PECYpChbl  OpPraHoB

MCTIOJIHUTENBHOM BilacTH cyObekToB Poccuiickoi MPeepalivu no Tpyuy;

J) pasMellicHHe Ha KOPNOPaTHBHOM MOpTajle, a TaKkKe Ha O(HUUHAIBHOM
uHTepHeT-caiite paboroaarens (mpu Hanuunu) ccbulok Ha calT CouHanbHOro
donya Poccun https://sfr.gov.ru/, rae paboTHUK MOXKET 03HAKOMHTBCS CO CBOMMH

npaBaMH Ha CTPaxoBylO [ICHCHUIO, B TOM 4YHCJIIE C TpaBWIaMH H TOPAJAKOM



Ha3HaYeHUA 0CPOYHOH CTPAXOBOW MEHCHH B CBA3H ¢ paboToif BO BpeHBIX W/HIH
ONacHbIX YCIIOBUAX TPY/1a HJIK MPHHA/UICKHOCTBIO K TOH HJIM HHOH npodeccuu, a
HH(OPMALHIO O NMOJIOKEHHBIX MY CTPaXOBbIX BBIIJIATAX, B TOM YHC/IE B CBA3M C

HECHACTHBIM CJTy4aeM Ha IMPOU3BOJICTBE WK NPodeccHoHaIbHBIM 3a60neBaHHeM;

€) BO3MOXKHOCTHL JIOCTYNA (C Y4YeTOM JO/MKHOCTHBIX OOs3aHHOCTEH) K
CIIPAaBOYHBIM  [IPABOBbLIM  HH(DOPMALMOHHBIM  CHCTEMaM,  COAEpPKalIHUM
HeOOXOAMMYIO  IpaBOBYIO  aKTyalbHyl0  HMHpOpPMALMIO O  TPYAOBOM
3akoHojlatesibeTBe  Poccuiickoi Dejiepallii, aHAIMTHYECKHE W CIIPABOYHbIC
MaTepHalibl, @ TaKkKe K NyOJMKYyeMOH yKa3aHHBIMH CHCTEMaMH TeMaTHYECKOil
0630pHOi MHGOpMalMK O TPYAOBBLIX MpaBax pabOTHHKOB Yepe3 KOPIopaTHBHBII
nopray, a Takke 4eped oduuManbHbIE HHTepHeT-caiT paboroxarens (npu

HAJIHYHH);

) pa3sMelllcHHe Ha KOpIOpPaTHBHOM [OpTaje, a TakkKe Ha OQHUHAILHOM
HHTCpHeT-caifTe pabortojarens (NpH HAJIMYKMK) TEKCTa KOJUIGKTHBHOIO J0roBOpa,

OTpaciieBoro cor/ilauicHHus.

5. PaGoToaresb MOKET NPUMEHSATH JIIOObIC H3 NEPEYHCIICHHBIX B MyHKTaX 2 -
4 nacrosiero npujioxenus Gopmsl (crnocodb) HHHGOPMUPOBAHHUSA 110 OTAC/IBHOCTH
HJIK COBMECTHO, a TaKXkKe [PUMEHSTh WHbIE 1PeyCMOTPEHHbIE 3aKOHO/1aTeJIbCTBOM
Poccuiickoit ®ejepatnn Gopmel (cnocobel) uupopmupoBanus paboTHHKOB 06 MX

TPY/IOBBIX MpaBax, BK/II04as npaso Ha Ge30rnacHble yCJI0BHA H OXpaHy Tpyja.

II. IMpumepnbiii nepevyensb HHPOPMAUHOHHBIX MATEPHAJIOB B LeJINX
unpopmupoBanns paboOTHHKOB 0 MepPONPHATHAX, NPOBOAHMBIX OTAEJI0OM
KaJApoB, 00 HX TPYAOBLIX NpaBax, BKAWOYas nNpaso Ha 6e3onacHbie YCJOBHS H
OXpaHy Tpyaa, ApYroii AoKymenTauued, obs3aresbHOH K /I0BEAeHHIO 10

cBejieHns paboTHHKOB,



|. Busyansnas/nevatnas nHpopmauus:

a) KOJUICKTHBHBIC JIOTOBOpBI, OTpacjieBbic COIJIALICHHA, 3aKIIOYEHHbBIC
pabotoaaresniem, cojiepikalliue pasjiesibl, MOCBALLIEHHbIC pealH3alMi TPYHOBbIX
Npas ¥ rapaHTHH, BK/IIOYas rapaHTHH (KOMIIEHCAllMK) 3a paboTy BO BpeaHbiX
(omacHpIX) YCIOBUSIX TpY/la, €C/IM yKa3zaHHble YCIOBHS TpyJ/ia YCTAHOBIEHBI 110
pe3y/bTaTaM [pPOBE/ICHHSA CHCUHATBHON OLCHKH YCIOBHH Tpyaa Ha paboumx
MecTax HHOOpPMHUpYeMbIX palOTHHKOB, a TaKKe JOMNOJIHHTENbHbIE TPYAOBbIE
rapaHTd (KOMIICHCAIIMM), YCTAHOBJICHHbIE TI0 Ppe3yJbTaTaM KOJUIEKTHBHbBIX
MeperoBopoB; JOKYMCHTHI, pa3paboTanHble U YTBEPK/ICHHbIE B paMKax MpoLeccos

110 YIPaBJICHHIO NEPCOHATIOM;

6) nucTOBKM, OYKJIETBI, IUIaKaThl, BBIYCKAEMble WJIM PaCIpOCTpaHsIeMbIe
paGotosarenem B ueasx HHGopMupoBaHus pabOTHUKOB 06 UX TPYJOBBLIX NpaBax,

BKJIIOYAs NpaBo Ha Ge301acHble YCIOBUA M OXpaHy TpyJa.
2. Buaeomarepuavib:

a) uHdopMaIlMOHHbIC BUACOPOJIMKH, BbillycKaemble paboroaareneM B LeNsX
uHpopMHpOBaHUs pabOTHUKOB 00 MX TPYJOBbIX IIpaBax, BK/AKOYas [paBO Ha
Ge3onacHble YCIOBHS H OXpaHy TPy/la, B paMKax MpoLeccoB (Mep) Mo yrnpasieHHIo

NePCOHATIOM;
3. UuTepHeT-pecypebl:

a) MHOPMaIIMOHIBIC PeCypChl HA KOPNOpaTHBHOM IopTale/MHTepHeT-caiiTe
paboroaarens B 1eisx nHpopmuposanus paboTHHKOB 00 MX TPY/IOBBIX IpaBax,

BKJIIOYasi IPaBo Ha Oe3onacHble YCI0BHS H OXpaHy Tpy/a;

©) uHpopMalIMOHHBIC pecypchl Ha MHTepHeT-caifTax QesepanbHbIX OpPraHoB
MCTIOJIHUTEIBHOM  BiAacTH - MHMHHCTEPCTBA TpPyAa W COLHAIBHOH 3allHTHI
Poccuiickoi Meaepauuu, OeaepanbHoit ciyx0bl N0 Tpy/y ¥ 3aHATOCTH, @ TaKxke
Ha MHTEPHET-CaTax OpPraHoB MCTIONHWUTENILHOH BiacTH cyObekToB Poccuiickoii

(Mejiepalluu 1Mo Tpyuay,;



